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Ville d’Annecy

Direction des relations internationales
dri@annecy.fr
WORK PLACEMENT / INTERNSHIP OFFERS in ANNECY SUMMER 2020
Procedures for processing applications

1/ Candidates should send their CV with photo + cover letter in English and in French to the Twinning Officer at Cheltenham Borough Council annette.wight@cheltenham.gov.uk by Wednesday 5 February 2020, stating which position/s they are interested in.
2/ The Twinning Officer will check that the candidate's profile corresponds to the internship requested, make a pre-selection, which may involve a short interview and send the application(s) in French to Annecy by Wednesday 26 February 2020 at the latest.  Please note the same offer has been sent to Annecy’s 3 other twin towns as well.
3/ Annecy International Relations Department, in collaboration with the various internship managers, will conduct a telephone or video interview with the various candidates and confirm the persons selected.

Procedures for welcoming trainees

The "arrival and departure" dates of stay are indicated for each of the proposed internships.
Accommodation 

Residence at the President of Saint-Jean, https://www.presaintjean.com/en/
Single room of 13 m² with shower, sink and toilet.

Bed linen provided, towels are not provided.

Free Wifi access at the reception desk of the residence.

Washing machine and dryer available at a cost, iron and ironing board available free of charge in the residence.

Deposit of 70 € to be paid on arrival at the residence, the guarantee will be returned on departure subject to the cleanliness of the room and the return of all the loaned equipment.

Meals
A discount card to the value of 70 € per week will be given to purchase groceries in a specific supermarket.
Communal kitchen, loan of kitchen equipment and crockery, tea towels are not provided.

Local travel

Loan of a bike for the duration of the stay
INTERNSHIP LIST
	
	PLACE
	NATURE OF ACTIVITY
	CONDITIONS AND QUALITIES SOUGHT
	DAYS AND HOURS OF ACTIVITY
	INTERNSHIP DATES AND STAYS

	1
	Camping Le Belvédère
http://www.annecy-camping-municipal.fr/

	Reception and maintenance agent 
in a campsite
	Be at least 20 years old

Welcoming foreign visitors, good interpersonal skills. Good command of French and English + other language appreciated
	Open from Monday to Sunday

According to activity schedule:

3 days a week from 9:30 am to 5 pm

4 days a week from 9am to 3pm.
	2 internships from July 1st to July 31st

accommodation from 29 June (arrival) 
to 03 August (departure)

2 internships from August 1st to August 28th in August

accommodation from July 29 (arrival) 
to August 29 (departure)

	2
	Castle museum

http://musees.annecy.fr/Musee-Chateau

	Reception and supervision volunteer at 
The Castle museum
	Be at least 18 years old

Interest in museums

Good understanding of French. Fluent in Italian or English appreciated
	Open from Monday to Sunday

According to activity schedule 

from 10 am to 6 pm

either from Monday to Thursday

either from Wednesday to Sunday
	2 internships from July 1st to July 31st

accommodation from 29 June (arrival) 
to 03 August (departure)

2 internships from August 1st to August 28th

accommodation from July 29 (arrival) 
to August 29 (departure)

	3
	Média library 
La Turbine
https://www.laturbine.fr/mediatheque/les-services/
	Reception and storage 
of collections
	Be at least 18 years old

Good understanding of French, practice of English appreciated for welcoming the public.

No back or charging problem
	Open from Tuesday to Sunday

activity from Wednesday to Saturday from 9am to 12pm 
and from 2pm to 6pm

Activity on Sunday possible depending on the events
	1 internship from July 1st to July 31st

accommodation from 29 June (arrival) 
to 03 August (departure)

from August 1 to August 28

accommodation from 29 July (arrival) 
to 29 August (departure)

	4
	International Relations Department

https://www.annecy.fr/84-les-relations-internationales.htm
	Field reception missions and administrative assistance to the office
	Be at least 19 years old

Very good level in French, translation work, good knowledge of excel and word. Driver's license holder appreciated
	30 hours per week

Depending on the outdoor activity events possible 
from the Monday to Sunday

Office work

Monday to Friday
 from 9 am to 12 pm

and from 2 pm to 5 pm
	1 internship from June 9 to July 3

accommodation from June 8 (arrival) 
to July 4 (departure)

1 internship from July 1st to July 31st

accommodation from 29 June (arrival) 
to 03 August (departure)

1 internship from August 1st to August 28th

accommodation from 29 July (arrival) 
to 29 August (departure)

	5
	Youth Information Office

http://infojeunes.annecy.fr/

	Public receptionist and administrative assistance
	Be at least 19 years old

Very good level in French and fluent in English, translation of documents into French and English. Good ability to write in French

	From Monday afternoon to Friday morning 

28 hours per week

	1 internship from July 1st to July 31st

accommodation on 29 June (arrival)

to August 03 (departure)

	6
	Urban Ecology Division

https://www.annecy.fr/297-parc-animalier-et-voliere.htm

	Naturalist

Animal care assistant (aviary and animal park, feeding / maintenance)
	Be at least 18 years old

Interest in animals, nature, outdoor work, being rigorous and punctual
	Activity from Monday to Friday, 4 consecutive days a week

from 6 am to 1 pm
	1 internship from July 1st to July 31st

accommodation on 29 June (arrival)

to August 03 (departure)


	7
	Youth Directorate / BIJ
http://infojeunes.annecy.fr/

	Awareness Officer for

the environment and clean beaches
	Be at least 18 years old. Interested in environmental issues and making contact with the public. Speak one or more foreign languages (English, Italian, German), be smiley and happy to cycle to different places of awareness.
	Activity from Monday to Sunday

from 12:30 pm to 7:30 pm

4 consecutive days according 
to schedule

	2 internships from July 1st to July 31st

accommodation from 29 June (arrival) 

to 03 August (departure)

2 internships from August 1st to August 28th

accommodation from July 29 (arrival) 

to August 29 (departure)

	8
	Residence

accommodation for young people

Pré St Jean
http://www.presaintjean.com/la-residence-2/

	Service and maintenance in the breakfast room
	Be at least 19 years old. 

Smile, welcome and relationship with the audience, practice of a foreign language appreciated (English or Italian or German)
	Monday to Friday

from 6:30 am to 11 am

rest of the day off

	1 internship from July 1st to July 31st

accommodation on 29 June (arrival)

to August 03 (departure)

	9
	Roule et Co
https://www.roule-co.org/

	Participatory workshop for bicycle repair

	Be at least 18 years old. Enjoy cycling, being a handyman. Interest in environmental and non-polluting travel issues. Possibility to learn bicycle mechanics during the stay
	4 days a week

Tuesday and Thursday 9am/12pm and 4pm/ 8pm

Wednesday 2pm/20pm

Saturday 10am/12:30pm
 and 2pm/17:30pm
	1 internship from July 1st to July 31st

accommodation from 29 June (arrival) 

to 03 August (departure)

1 internship from August 1st to August 28th

accommodation from July 29 (arrival) 

to August 29 (departure)

	10
	Art By Friends
http://artbyfriends.com/

	Event,

receptionist, 
exhibition gallery
	Be at least 18 years old. Interest in artistic disciplines, graphic design skills / marketing / communication/ ability to adapt according to missions
	Monday to Friday or Tuesday to Saturday, (28 hours per week) variable hours depending
on the events
	1 internship from June 20 to July 18

flexible internship dates

accommodation from June 18 (arrival) 
to July 20 (departure)

	11
	French Alliance
Annecy
http://www.alliance-francaise-annecy.com/

	Communication Assistant
	Be at least 18 years old.

Proficiency in computer tools and social communication networks (Facebook / Instagram)
	4 days a week spread out

Monday to Friday

5 hours / day
	1 position from July 1st to July 30th

Accommodation organized from June 29 (arrival) 

to August 03 (departure)

1 position the rest of the year (except in August) Accommodation organized in a host family


